
                       

 

SALESIAN COLLEGE CELBRIDGE 

Homework Policy 
 

 
 
INTRODUCTION  

 
Salesian College assigns homework to all students, in all classes, in all subjects. 
 
The Homework policy was created to formally outline the school’s understanding and promotion of 
homework.  
 
Salesian College is a school community who work together following the teachings of Don Bosco.  
The Homework policy is one of many policies in the school that promote positive relationships 
between teachers and students.  
 
Teachers endeavour to improve the quality of students learning by setting manageable amounts of 
homework and the assessment and correction of this work. 
 
Students engage in homework activity to increase their quality of learning outside the walls of the 
classroom.  
 
On registration in Salesian College all students, parents and guardians have agreed to this policy. 
 
 
WHY HOMEWORK IS ASSIGNED IN ASSIGNED IN SALESIAN COLLEGE  
 
Homework is defined as the time students spend outside the classroom in assigned learning 
activities. The objectives of assigning homework to students are the same as teaching in general: to 
increase the knowledge, understanding and skills of the student. 
 

• Homework consolidates the learning completed in class. 

• It acts as a link between classes, allowing for greater continuity between classes. 

• It is a preparation for the next class. 

• It helps teachers and students to assess the learning and progress. 

• It promotes independent work away from the classroom in the absence of a 
 teacher. 

• Homework encourages the development of regular study. 

• Daily homework builds responsibility, organisation, concentration, and time 
 management skills. 

• It also allows parents/guardians with a opportunity to monitor their son’s academic 
 progress in each subject area  



DEFINITION OF HOMEWORK 
 
Homework is a very broad term and thus can differ significantly.  
 
It depends on many different variables such as level (higher/ordinary/common), subject 
(humanity/language/practical), and year group (1st year/2nd year/5th year).  
 
Homework is not simply written work and will not always appear as such.  
The following are forms of homework:  
 

• Written assignments 

• Learning assignments, memorizing, note making or mind maps 

• Revision work, written or learning. 

• Reading, listening to or watching subject related material. 

• Collecting or researching information (this can be IT based). 

• Solving problems  

• Practical work practice, sketching, music, art etc.  

• Preparing work, essays, presentations, debates, reports etc. 
 
 
DEVELOPING GOOD HOMEWORK PRACTICES 
 

• All students are required to have their school journal every day for every class. 

• Students must record their homework clearly when assigned and this journal must 
 be checked and signed by parents daily for all first year students and once a week by 
 all other year groups.  

• All students are assigned a locker in their specific Resource area. Students may leave 
 books and materials not required for homework in their locker.  

• After – school study (supervised study) is available every term from Monday to 
 Thursday for 2 hours and for students between 2nd – 6th year students.  

• Study – skills classes are provided in year groups to help students with time – 
 management and organisation. 

• Rewards such as “Man of the Month” are awarded to students who comply with 
 homework and other school policies including our Code of Behaviour. 

• Extra revision classes are available to 3rd and 6th ear students. 
 
 
STUDENT AND PARENT/GUARDIAN HOMEWORK CONTRACT 
 
As part of our commitment to high academic standards and the development of a good work ethic 
all our school partners will engage in this policy.  
 
It is a teacher’s responsibility to assign homework and ensure it is assessed and corrected in a timely 
manner. 
 
It is a teacher’s responsibility to follow up on any issues of concern in relation to the completion of 
homework with students, parents & guardians. 
 
Students agree to:  

     

• Record all homework in journal correctly. 



• Ensure that homework is understood fully before leaving class. 

• Understand all forms of homework eg Reading 

• Complete and submit their own work. 

• Find out homework from classes missed due to extra – curricular activities eg School 
 match etc. 

• Get journal signed weekly by parent/guardian. 

• Present homework in a neat and legible manner. 

• Bring necessary materials home for homework. 

• A signed note from parent/guardian will be presented for missed homework. 
 

Teachers agree to: 
 

• Set homework regularly – each subject department will develop its own homework 
 guide based. 

• Assign and explain homework in a timely fashion during the lesson and will ensure 
 all students understand the assignment before the end of the class. 

• Write homework on the board clearly and allow time to record in journal. 

• Apply any required deadlines for the production of the work. the class and explain. 

• Correct assigned homework and provide feedback. 

• Keep record of homework assigned and corrected. 

• Differentiate homework. 

• Set achievable standards for homework. 

• Implement policy if homework is student fails to produce homework as per this  
 policy.   
 

Parents/Guardian agree to: 
 

• Provide a suitable environment for their son to complete homework. 

• Encourage their son to complete homework and its many benefits. 

• Monitor homework and sign journal daily or weekly depending on year group.  

• Provide teachers with a note of explanation for incomplete or failure to complete 
 homework.  

• Respond to notes on VS Ware and in journal and ensure issues with one particular 
 subject or more than one subject develops. 

• Support the school with sanctions administered due to consistent incomplete  
 homework. 

 
  



TIME ALLOCATION FORM HOMEWORK 
 
With a maximum of 6 classes per day, the length expected from students to spend on their 
homework is only a general guideline.  
 
Some students will spend more or less time on their homework for numerous reasons, but it is 
critically important that time is spent engaging with homework so that it becomes a daily exercise.  
This enforces the routine of spending time at home continuing the learning process.  
 
Homework helps students to retain information and to be better prepared for their next class in 
that subject. 
  
It also encourages personal investigation and promotes the idea of individual study.  
 
The table below illustrates the general guidelines advised by the school and does not include 
personal study or individual research. 
 
 

1st Year students 15 minutes per class 

2nd Year students 15 minutes per class 

3rd Year students (Junior Certificate) 20 minutes per class 

Transition Year students Project based (can vary) 

5th Year students 25 minutes per class 

6th Year students (Leaving Certificate) 30 minutes per class 

  
 
HOMEWORK MONITORING SYSTEM 
 
When a student fails to complete a homework exercise for a teacher (without an explanatory, 
signed note from a parent/guardian), it is important the teacher follows up on this. 
 
The aim of our homework interventions are to avoid poor homework habits developing. 
  
The school has a designated Homework Monitor who will engage with students who are presenting 
issues with homework. 
 
The system is as follows: 
 
If a student fails to present his homework this will be recorded by the relevant subject teacher on 
VS Ware (the school’s online records system).  
 
The teacher will record this as “Unsatisfactory Homework” . 
 
The subject teacher should record information about the presenting issue. 
 
Steps to follow to monitor homework concerns by subject teacher. 
 

No homework (1)  • Note on VS Ware to parents advising them that the homework was 
unsatisfactory 

No homework (2)  • Note on VS Ware to parents advising them that the homework was 
unsatisfactory 



No homework (3)  • Note on VS Ware to parents advising them that the homework was 
unsatisfactory 

• By this time, it is expected that the subject teacher would be 
familiar with the student’s progress and would have discussed any 
homework difficulties with the student.  

• Subject teacher will phone parents and discusses their concerns 
about homework and ask that the issue be addressed. 

• Subject Teacher will advise student and parent that the next no 
homework note (4) will result in the student being referred to the 
Homework Monitor.  

• If a subject teacher decides not to phone parents and discuss their 
concerns the subject teacher cannot refer the student on to the 
Homework monitor. 

No homework (4)  • When the student reaches 4 notes it is the subject teacher’s role to 
refer the student to the Homework Monitor. 

• Subject Teacher cannot refer the student to the Homework 
Monitor if they have not previously contacted the parents. 

• Homework Monitor will confirm with the Subject Teacher that they 
have followed the above steps. 

• Subject Teacher must advise student that a referral is made to 
Homework Monitor. 

• Homework Monitor will meet with the student to explain the 
homework monitoring card.  

• Homework Monitor will investigate if there are any underlying 
issues or SEN concerns that the school may not be aware of.  

• Homework Monitor will advise the student about their routine, 
where and when they do their homework, make out a study / work 
plan.  

• Homework Monitor may refer student to WSI / Guidance 
Counsellor for Study Skills  

• Homework Monitor will contact parents / guardians by phone and 
in writing explaining why the student is being placed on a 
homework monitoring card.  

• Homework Monitor will liaise with the Subject Teacher and Year 
Head and keep them informed of the student’s progress.  

• The monitoring card must be completed for all subjects.  

• If the card records two “unsatisfactory” comments, this will result 
in a Saturday detention.  

• Should issues persist parents / guardians will be called into the 
school to meet with the Homework Monitor and Year head.  

 
  



Students with Notes from different Teachers / Subjects 

 

• The Homework Monitor will review the notes accumulated from different subject areas 
and speak with students when they have reached 4 homework notes. 

• Homework Monitor will meet with the student to explain the homework monitoring card.  

• Homework Monitor will investigate if there are any underlying issues or SEN concerns of 
which the school is not aware. 

• Homework Monitor will advise the student about their routine, where and when they do 
their homework, make out a study / work plan. 

• Homework Monitor may refer student to WSI / Guidance Counsellor for Study Skills  

• Homework Monitor will contact parents / guardians by phone or in writing explaining why 
the student is being placed on a homework monitoring card.  

• Homework Monitor will liaise with the Form Teacher and Year head and keep them 
informed of the student’s progress.  

• Card must be completed for all subjects.  

• Two “unsatisfactory” comments in the card will result in Saturday detention.  

• Should issues persist parents / guardians will be called into the school to meet with the 
Homework Monitor and Year head.  

 

TIME PERIOD 

 

• The monitoring of these notes shall be over a four-week period. 

 
 
THE HOMEWORK MONITORING CARD 
 
 
The Homework Monitoring Card aims to monitor the student’s engagement with homework for a 
two-week period.  
 
The student will receive the Homework Card before each school day and present the card at the 
beginning of each class.  
 
The subject – teacher will either record a “satisfactory” or an “unsatisfactory” remark within their 
subject slot.  
 
The comment will be based on the student positively producing any assigned homework for that 
class.  
 
If the student does not receive any “unsatisfactory” remarks, he will relinquish the card back to the 
school after the two-week period. However, if he receives 2 “unsatisfactory” remarks within the 
two-week period, he will incur an additional sanction. That sanction will be a Saturday morning 
detention in the school. 
 
 
  



HOMEWORK MONITORING CARD 
 
This card must be presented onto the teacher’s desk at the beginning of each class 
 

• This card must be presented to all your teachers at the beginning of each class. 

• Please enter a Satisfactory or an Unsatisfactory comment in the relevant slot for your 
 class to indicate if the student has completed his homework assignment to a 
 satisfactory degree. Please also initial the comment. 

• You will meet with the Homework Monitor each morning before class with this card. 

• It must be signed each evening by your parent/ guardian. 

• Failure to have it signed will result in the school contacting your parents/  
 guardians to send you home to collect it or an unsatisfactory comment which  
 will result in a Saturday detention. 

 

Week beginning 
01/01/2023 
Student Name: 
Class: 

 
 
MONDAY 

 
 
TUESDAY 

 
 
WEDNESDAY 

 
 
THURSDAY 

 
 
FRIDAY 

1st Class Satisfactory  Satisfactory    

2nd Class Satisfactory Satisfactory    

3rd Class Satisfactory     

4th Class Unsatisfactory     

5th Class Satisfactory     

6th Class Satisfactory     

Homework 
Monitor 
Signature 

     

Parent/ 
Guardian 
Signature 

     

 
 

THE HOMEWORK MONITOR 
 
The role and duties of the Homework Monitor are as follows: 
 

• To liaise with the student and subject teacher regarding failure to complete 
 homework. 

• To assign the Homework Card and explain this monitoring system to the student. 

• To contact the parent to highlight concerns over homework completion. 

• To assign a Homework Monitoring Card to the student for the duration of 14 school 
 days. 

• To check up with the student while progressing through the school with the 
 Homework Monitoring Card. 

• To process all “Homework Referral Forms” from teachers. 

• To monitor the student as they move through completing the Homework Card in the 
 school. 

• To follow – up with the student after completion of the Homework Card. 
 

 
DIFFERENTIATION 



 
At Salesian College, we recognise that Homework is most beneficial when specifically prescribed to 
a student while, considering their level and ability. 
  
Teachers must ensure that the Homework that they assign is challenging to the ability of the 
student.  
 
It should not be too advanced or too easy for the student to complete.  
 
Therefore, teachers tend to differentiate with their Homework within the class group.  
 
This allows students of all levels and abilities a similar amount of challenging Homework while at 
the same time being quite manageable.  
 
Our teachers may assign different exercises and tasks to different students based on their ability to 
complete the tasks.  
 
This Homework is subject to the same sanctions as all other Homework. 
 
 
HOMEWORK COMPLETED THROUGH IT 
 
At Salesian College, we recognise the importance of IT in education. Some students who use IT as 
assistive technology, within the classroom, will always submit their homework directly to the 
teacher. There are two platforms which they can choose to submit their homework assignments. 
 

• MS Teams can be used to submit homework exercises directly to their subject teacher. 

• School email address (of which all students and teachers have access) can also be used to 
submit homework exercises directly to their teacher. 

 
All teaching staff in Salesian College have this facility to accept and correct homework through 
either of these platforms.  
 
Teachers will always select MS Teams as the preferred method of submitting homework. However, 
if for some reason that Teams cannot be accessed, the school email will serve as an alternative 
method of submitting homework assignments.  
 
 
REWARDS 
 
At Salesian College, we recognise the power of positive reinforcement, and we are delighted to give 
credit where and when it is deserved.  
 
Many of our students complete their Homework assignments to a very high standard consistently.  
This is rewarded through “positive” notes in VS Ware, where a student is praised due to his effort 
and dedication to his studies. 
 
This “note” from the subject teacher is available to be seen on VS Ware and thus serves as a record.  
A student with positive notes in his journal (due to additional effort at his homework) has the 
chance to qualify as the “Man of the Month”.  
 



This competition is held in each class every month and rewards the student who has worked extra 
hard during the past month. They are given a prize and a certificate. 
 
 
SUMMARY 
 
This policy was formally ratified by the Board of Management on 15th April 2024. 


