General School Letter

August 2026

A Thuiste, a chara,

We are preparing for our school opening next week and we look forward to a positive and productive school
year for all our students and staff. | would like to bring to your attention the following important information
on school systems to ensure an efficient start to our school year.

| ask you to read this document with your son before his return to school next week.

Thank you for your excellent support ensuring these systems are followed and allow us maintain our high
standards.

School Calendar & 1t Week Schedule

The full school year calendar is available on our website www.salesianscelbridge.com
Week 1 return dates for the different yeargroups are as follows.

August 27th Thursday 1st Years Only 8:45 am to 1:10 pm
28th Friday 1st, 2nd, 5th Year Students 8:45 am to 12:05 pm
31st Monday All Students 8:45 am to 1:10 pm
September 1st Tuesday All Students 8:45 am to 1:10 pm

Health & Safety of Students Entering and Leaving the School Premises

Parents are not allowed enter the school grounds and car park to drop off or collect students.
This is to ensure your son's health and safety.

In collaboration with Celbridge Community School we also ask that parents do not use their grounds and
car park to drop or collect students.

Road Works in Celbridge

We strongly advise all students using public transport or being driven to school to be aware of the serious
delays through Celbridge due to the on-going Uisce Eireann road works.

School Charge
We sincerely thank all parents who have paid their school charge for 2026-2027.

All parents / guardians are reminded that this charge must be paid in advance of the school year to ensure
school resources are allocated to all students.


https://www.salesianscelbridge.com/

Parents may sign up for the instalment plan now or pay in full once the school year starts.

School Uniform

| thank the Parents Association for the excellent support organising the uniform collection evenings. This
system is working really well, and | thank parents in advance for ensuring your sons will have their full and
correct uniform for the new school year. | remind parents that the school rule is black polishable shoes only
— black runners are not acceptable. There are examples of this on the school website. Students who wear
runners to school on their return will be sent home.

Our school uniform is as follows:

Junior Cycle: School grey trousers, grey shirt, junior school tie, maroon jumper with school crest and
polishable black uniform shoes (not runners or other forms of sports footwear).

Senior Cycle (Transition Year, Fifth & Sixth Year): School grey trousers, white shirt, senior school tie, official
school jumper with school crest and black polishable uniform shoes (not runners or other forms of sports
footwear).

Wearing of Uniform

Students must always be in full school uniform.

Students shall be required to wear the prescribed school uniform coming to school, throughout the day and
leaving for home and to mark their names on each item of uniform with indelible pen.

We appeal to all parents/guardians to ensure that their sons are always in full school uniform.
Students should present themselves for class neat and tidy and wearing full school uniform.

Students should only wear the school uniform and will be asked to remove any items which are not part of
the specified uniform.

Students are not permitted to wear any other type of clothing-hats, scarves and material on the head
included.

Students are not allowed wear jackets / coats in and around the school and especially in class.
Students must leave their jackets / coats on the coat racks in their resource area or in their lockers.
All students should ensure they have their names on their coats / jackets / uniform.

Body piercing, jewellery such as earrings etc, are not allowed.

ltems of school uniform, sports gear etc. should be clearly labelled with the owner’s name.

Appropriate rain gear should be worn when necessary, so that the students do not arrive in school with wet
clothes.



Items of jewellery worn in association with body piercings constitute a health and safety concern.
New piercings should only be obtained during school holidays.
This must be done to ensure that the piercing has fully healed during the holiday period.

In effect, this means that new piercings should be confined to the summer holidays.

The wearing of jewellery directly related to body piercing is not allowed and the school will enforce its
policy and request the removal of such jewellery.

If a student refuses to remove such jewellery, then the student will be sent home until the jewellery is
removed.

In addition, any ‘covering up’ of studs etc. that are worn to keep a new body piercing ‘open’ by using
plasters etc. is not allowed.

Book Scheme

| sincerely commend and thank Mr. Leonard and Mr. Comaskey and Maynooth Book Shop on their work on
the schoolbook scheme.

All students are reminded that the books are school property and they must be looked after.
Any lost or damaged books must be replaced by the student.

Punctuality System

All students must be on the school premises no later than 8.40am.

All students must be at their form class at 8.45am.

Students who are late and do not have a note on VS Ware at the time of their arrival will automatically be
assigned detention for that week or the next week.

Students who are late again after completing the detention will be automatically assigned a Saturday
detention.

On completion of the Saturday detention and the same student is late again, they will be automatically sent
home and must arrange a meeting with their parents in the school before they are allowed to return to

school.

Of course, we understand there will be exceptional cases when due to unforeseen circumstances and the
school will assess these cases with discretion.

We thank you in advance for your support with this.

Requests for Reports / Completion of Assessments / Forms for External Agencies / Application Forms for
Other Colleges / Educational Institutions

Any requests for forms / assessments / reports on student progress to be completed for external agencies
must be submitted by the parents in writing.



We ask that such forms are posted to the school with a cover letter explaining the purpose of the report and
the organisation who it is for.

Forms emailed to the school for completion on — line will not be processed without this formal notification
in writing.

The date of receipt of the request will be noted, and the school will endeavour to complete the forms within
6 weeks.

Lunchbox

We remind all students that they must have their own lunchbox and bring home their own rubbish.
Students know that they are only allowed to eat and drink in their designated lunchrooms or the hall.
Students are not permitted to eat or drink in the corridors or outside at any time.

An automatic fine of €5.00 is applied where students breach this school rule.

School Offices — Appointments & Forgotten Items

Appointments to meet with staff can be made by contacting the school office.

All parents are advised that we will not accept forgotten items- books / bags / equipment / lunches - at the
school offices nor will items be delivered to students in class. Please do not leave items in the reception.

One Way System
All students must follow the one-way system around the school.
Journal & VS Ware

We remind all parents to check their son’s journal and to sign it. All first years must have their journals signed
every night for first year.

Information for log-in details for 15t year VS Ware accounts will be shared during the first week.

VS Ware is used for all records for attendance, punctuality, attendance, homework, assessments and student
documents and information.

It is a parents/ guardian's responsibility to ensure you use your VS Ware account and monitor it on a daily
basis.

Any changes to contact details or addresses must be notified in writing to the school office,
office@Salesianscelbridge.com.

We use VS Ware system for the recording of notes relating to punctuality, classroom behaviour, homework,
and class participation.



Instructions on accessing your son’s VS Ware account will be shared with all first years next week.
All notes for absences and appointments must be posted on the VS Ware system.
Requests to leave the school for an appointment must be approved in advance.

Notes for partial absences / appointments must be on the VS Ware system by 8.44am in order for them to
be processed and approved during form class in the morning.

An automatic suspension will be applied to students who leave the school without permission.

Mobile Phones

The use of mobile phones is not permitted between 8.30am and 6.15 p.m. (Following afterschool study).

All mobile phones must be turned off in school. The following can constitute use of a mobile phone on the
school premises: accessing the phone in any way for information, check the time, calendar, text
messages, taking photographs, making a recording (video, voice, making a note), using any apps or other
mobile phone functions.

Breach of this rule will result in immediate confiscation of the phone for the rest of the day.

The phone will be returned at the end of the day and a sanction of either a €45 fine or 1 day suspension will
be imposed.

Students will have five days to arrange payment of this fine through the school Easypayments on-line
electronic payment system. If the fine is not paid within this five-day limit, a suspension will automatically be
applied.

Child Protection Procedures

All members of our school community teachers, SNA’s and staff are reminded that we are all obliged to follow
the Child Protection Procedures.

Salesian College has adapted and completed the annual review of the Child Protection Procedures. This policy
is posted on our school website.

The Designated Liaison Person (DLP) is Ms. Brenda Kearns, Principal.
The Deputy Designated Liaison Person (Deputy DLP) is Mr. John Leonard, Deputy Principal.

For the record, we note that as we have two Deputy Principals in Salesian College it is recorded that Mr. Liam
Lane, Acting Deputy Principal, is a mandated person.

Nicotine or Other Substances “Pouches”
Students are not allowed to have these nicotine or other substances pouches on the school premises.

Students are not allowed to chew them or insert them into their mouths whilst on the school premises.
An automatic 3-day suspension will be applied for breach of this school rule.



Cars, Mopeds & Bicycles
Bicycles left in the school grounds must always be locked.

The school cannot accept any responsibility for the theft of bicycles from school grounds or for damage done
to bicycles on school grounds.

Students are expressly forbidden to drive cars onto the school grounds during school hours.
Students may not park or bring any motorised vehicle the school grounds — this includes scooters and any
other form of electrical transport.

We are delighted with the high number of students who are cycling to school. Please do so safely. As traffic
and the roads are getting busier it is really important for students to be careful on their bicycles and all
students must wear a helmet.

Contacting the School

The school journal should be used for notes for the school.

If you wish to discuss something of a delicate or sensitive nature, please put this in a private letter to the
school. Please do not email the school.

Afterschool Study & Evening Study

We will advise students early this term of the Afterschool study facility. We encourage as many students as
possible especially our Junior Cycle and Leaving Certificate students to sign up to this.

Relationships and Sexuality Education

We would like to let all our parents and guardians know as we begin another academic year that we continue
to provide SPHE (Social, Personal and health Education) and RSE (Relationships and Sexuality Education) to
all our students.

We will continue with SPHE as a module in our Transition Year programme with a focus on Wellbeing on their
return to school and RSE.

A very important part of our SPHE programme is the teaching of RSE which all our students in each year group
have access to.

A key focus of our RSE programme is teaching about and promoting healthy relationships including their
rights, responsibilities in relationships and respect for each other. We follow the curriculum outlined by the
National Council for Curriculum and Assessment and follow appropriate guidelines and circulars relevant to
SPHE/ RSE as set out by the Department of Education and Skills.

Each year we review of our policy and plans, and we will continue to develop this subject area in order to
best meet the needs of our students.

If you would like any further information on SPHE/RSE please contact Ms. Harris (our co-ordinator) or you
can view all information and curricula related to SPHE/RSE online at www.ncca.ie.


http://www.ncca.ie/

Administration of Emergency Medication

Parents and Guardians are responsible for advising in writing the school of students who require the
administration of medication in an emergency case only.

Parents / Guardians must also ensure this medication is in date.
The school has a formal policy.

Included in this policy is an Indemnification form which all parents / guardians who request the administration
of medication is completed and signed and submitted to the school.

The school will only keep on the premises emergency medication. Please contact Ms. Pender if you have any
queries.

| thank you for reading this important letter and on behalf of all the teachers and members of staff we wish
our students a happy, safe, healthy and productive new year.

Is mise, le meas,

Ms. B. Kearns,
Principal



